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Applicant Information Section 
Date of Application: _______________________ Parcel # __________________________________ 
Owner: ________________________________________   Phone #: __________________________________ 
Site Address: ______________________________________________________________________________ 
Email Address: _________________________________________________________________________ 
Project Description:  ________________________________________________________________________ 
Street Address or Lot Number of Project: ________________________________________________________ 
Development Activity: 

Use:  Single-family residential,  Multi-family residential,  Mixed Use,  Commercial 
 Other: _____________________________________________________________________ 

Activity:  New structure,  Demolition,  Alteration/addition,  Relocation 
 Other: _____________________________________________________________________ 

Lot:  Clearing,  Drain/Dredge/Drill,  Grading/Filling,  Streets/Utilities 
 Other: _____________________________________________________________________ 

Applicant's Certification Section 
I (We) agree to conform to all Federal, State and Local codes and ordinances and that the information contained in this application for a 
Floodplain Development Permit is fair and accurate to the best of my knowledge and abilities. Deviation from information and work 
provided and described on this application without notifying the Town of Carolina Shores in writing is a violation. 

Applicant hereby acknowledges receipt of the General Notes as included and made a part of the application for a Floodplain 
Development Permit. 

Signature of Applicant: __________________________________________________ Date: _____________ 

Technical Section (to be completed by Town staff) 
Floodplain:   _______________________ FIRM Panel # ____________________________________ 
Base Flood Elevation: __________________ft Floodway: Yes , No 
Minimum Elevation of Lowest Floor: ______________ft 

Determinations (outcome of permit review and instructions on further submittals by applicant if any) 
Project is located in a special flood hazard area: Yes , No  
If yes, project requires submittal of supplemental information (see page #2)  

Application Status Section (to be completed by Town staff) 
Application for a Floodplain Development Permit is hereby:  Approved,  Denied 

Authorizing Official: ____________________________________________________ Date: _____________ 

Front Office Instructions:  None,  Yes: _______________________________________________________ 

Permit # __________________ 
Town Use Only 
 

Coordinated by:         ____________________________________________________     Date: _____________
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GENERAL NOTES 

Permit Required 
As required by the Federal Emergency Management Agency (FEMA) Code of Federal Regulations, National Flood Insurance 
Program, (NFIP) 44 CFR Part 60.3(a)(1), no work of any kind may begin in the Special Flood Hazard Area (SFHA) until a 
Floodplain Development Permit is issued. The permit shall be for all structures and for all development, including fill and other 
activities, as set forth in the Floodplain Ordinance. Examples of such activities include but are not limited to new construction, 
reconstruction, rebuilding, placement of manufactured homes, placement of small outbuildings, fences, walls, clearing of trees and 
other vegetation, placement of driveway culverts or bridges, long term storage of equipment and materials or any man‐made change 
to improved or unimproved real estate such as dredging, drilling, excavation, filling, grading, logging, mining, or paving. The 
floodplain development permit requirement is intended to allow the Town to monitor activities located in the SFHA to ensure the 
following: 

• Base flood elevations do not significantly change as a result of development
• Buildings in floodways and floodplains are constructed and maintained properly
• Substantially damaged/improved buildings are brought into compliance with current floodplain regulations

Application for Permit 
Application for a Floodplain Development Permit shall be made on forms furnished by the Town. If a change of ownership of the 
affected property occurs following the issuance of a permit and prior to issuance of a Certificate of Compliance, the new owner(s) 
shall submit an application within 15 days of the date of ownership change. If a new application is not submitted within the 
15 days, all work must cease immediately. No deviation from the original application is allowed except the change of ownership. 
By signing and submitting this application the Applicant certifies that all statements contained in the application, and in any 
additional attachments, are true and accurate. 

Supplemental Information for Projects Determined to be Located in a Special Flood Hazard Area 
All applications determined to be located in a special flood hazard area shall include the following: 

Plans in duplicate, drawn to scale, showing: 
• The nature, location, dimensions and elevations of the area in question, including the location of the property with reference

to river and stream channels, floodplain and floodway, and the location of permanent or temporary reference marks
• Existing and proposed structures and/or development
• Fill and excavation details
• Storage of materials
• Location of drainage facilities
• Elevation (in relation to mean sea level) of the bottom floor of all structures (including basements or crawl spaces)
• Engineering details and description of the extent to which any watercourse will be altered or relocated as a result of

proposed development
• If applicable, elevation (in relation to mean sea level) to which any structure will be flood proofed and certification by a

registered professional engineer that flood proofing methods for any structure meet the flood proofing criteria established in
the Floodplain Ordinance

• Extent of foundation walls and footings below finished grade
• Size and location of all flood openings/vents
• Elevations of all mechanical, electrical, plumbing, and ducting
• For structures, an Elevation Certificate based on construction drawings from a registered engineer or licensed surveyor. A

finished construction Elevation Certificate will be required upon completion of the structure before the Certificate of
Compliance is issued.

• Copies of environmental permits from federal or state agencies, if applicable, and evidence of notification of the
adjacent communities and FEMA of any alteration or relocation of watercourses.

• Any additional information required by the Floodplain Administrator.
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Field Information for Properties Located in a SFHA 
The applicant’s engineer or surveyor shall establish two temporary Base Flood Elevation marks within 50 feet of the 
proposed development and the floodway boundary shall be marked every 50 feet across the property. The floodway boundary 
shall be established using the Flood Insurance Rate Map or Flood Boundary and Floodway Map. 

 

Review 
Upon receipt of a completed Floodplain Development Permit Application the Town shall review the application and grant or 
deny the requested development permit, in accordance with the provisions of the Floodplain Ordinance and current FEMA 
NFIP rules and regulations. 

 

After a decision has been rendered, the Floodplain Administrator shall return one copy of the application and decision, 
including any special permit conditions that apply, after having marked such copy either as approved or denied and attested 
to the same by signing such copy.  

 

Certificate of Compliance/Occupancy 
The development may not be used or occupied until a Certificate of Compliance/Occupancy is issued. By signing and submitting 
this application the Applicant gives consent to the Floodplain Administrator or a designee to make reasonable inspections prior 
to the issuance of a Certificate of Compliance/Occupancy. 
 
Non-SFHA Properties (Low-lying and flood prone areas not otherwise regulated) 
Properties located outside of a special flood hazard area (SFHA) as defined on the most recent FEMA NFIP floodplain map are 
hereby notified that flood prone and low lying areas exist in coastal communities such as the Town of Carolina Shores. Applicant 
acknowledges that development outside of the SFHA should take into consideration such flood prone and low lying areas and 
make construction, re-construction, retrofit, and renovation decisions accordingly. NFIP flood insurance may be available in these 
areas outside the SFHA, please contact your carrier for coverage information. 
 
Acknowledgement 
Applicant acknowledges receipt of the general notes including notice about low lying and flood prone areas that are not part of the 
special flood hazard area.  
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